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MoBa BHKJIaJJaHHs: YKpaiHChKa
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Po3pobunku:

Onekcanap KOPHEMKO, 3asinysau Kaenpd, KaHAMJAT TEXHIYHMX HayK,
npodecop;

Baaum KYJIHOB, npodecop kadeiapH, kaHauaat (i3sMKo-MaTeMaTHYHUX HayK,
JIOLIEHT;

Ouexcanap MAKPHIL, foueHT kadeapu, KaHAMaT TEXHIYHUX HAYK, JIOLEHT;
Kupuio SIPOBUM, Bukianau kadeapu, KaHAKIaT IOPHAHYHUX HAYK.

PoGouy mporpamy cXBajleHo Ha 3acijanHi kKapenpyu iHpopmauiiHux TEXHOJIOTIH Ta
kibepOesnexn HHI Ne 1,
nportokos Bix 06 kBiTHs 2023 poky Ne 15.

3asiayBay kadeapu indpopmaiiy ) .

ta kibepbesznexn HHI Nel 'l/'/’lwu LAY Ouaexcanap KOPHEUKO
7 (nianue)

CxBaJleHO HayKoBO-MeToauuHOI panoio HABC

[Tporokon Bia 21 kBiths 2023 poky Ne 8 //

["on0Ba HAyKOBO-METOAMYHOI pajiu / CranicnaB 'YCAPEB

(niarmc
PesysibTaTh neperssay poboyot nporpaMu HaB4aIbHOT JAMCUMNIIHK

PoGoua nporpama nepersianyta va 20__/20__ 1.p. 6e3 3min; 3i 3minamu (Jlonatok ).
(noTpibHe NiAKPECIUTH)

NpoTOKO/ 3acijianns Kadeapu NPOTOKOJI HAYKOBO-METOAMUHOT pau
Bia . 202 Ne Bia__ . 202 Ne
3asisyBau Kadeapu ["'onosa HMP

PoGoua nporpama nepernianyta sa 20__/20__ n.p. Ge3 3min; 3i 3minamu (Jlonarok ).
(noTpiGxe niaKpecIuTH)

NPOTOKOJ 3acinanus Kadeapu MPOTOKOJI HAYKOBO-METOAUYHOT pajin
i S - BIN S 202 Ne'
3aiayBau Kajeapu I'onosa HMP

PoGoua nporpama neperianyta Ha 20 /20__ u.p. 6e3 3min; 3i 3minamu (Jlonarok ).
(noTpibHe NiAKpecInTH)

NPOTOKOJ 3acidanus Kapeapu NPOTOKOJ HAYKOBO-METOAHYHOT pajin
pig 150202 SNe S BIM. oo 202 N
3asinysau Kadeapu ["'onosa HMP

© HauionanpHa akajemis BHyTpiluHix cnpas, 2023 pik
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1. 3arajbHi BiZoMoCTi Npo HABYAJIbHY JUCHMILTIHY

IIpenmeTomM BHBUEHHS HABYAJIBHOI TUCIUIUIIHU €. HOPMATHUBHO-TIPABOBI aKTU
VYkpainu, 1o perjaMeHTYIOTh 3aCTOCYBaHHs 1H(POpMAINHUX Ta KOMYHIKAI[lHUX
TEXHOJOTIM B mpaBHUYIM mpodecii; cydacHe iH(OpMaIiitHO-KOMYHIKaIliiiHe
oOnamHaHHs, 1HGOPMAIIHHI pECYpCH Ta MPOTrpamMHi IPOAYKTH, IO 3aCTOCOBYIOTHCS B
IOPUIUYHIN TiSUTBHOCTI.

Merta ¥ 3aBJaHHS HABYAJIbHOI JUCIUILIIHHA

MeTor0 BUKIAJaHHS  HaBYaJIbHOI  Aucuuiuiiakn  «IHopmariiini  Ta
KOMYHIKaIlIiiHI TEXHOJIOTii» € IMAroTOBKa BHCOKOKBaTi(ikoBaHUX (haxiBIIB B
IOPUIUYHIN  JISUIBHOCTI, 3JaTHUX PO3B’SI3yBaTH 3a  JOMIOMOIOI0  CY4YacHHX
1HpopMaIifHUX Ta KOMYHIKAIIMHUX TEXHOJIOTIM CKIJIQJHI CIemiadi3oBaHl 3a1adi y
cdepi rpaBa 3 po3yMIHHSIM MPUPOJIU 1 3MICTY OCHOBHUX ITPABOBUX IHCTUTYTIB, & TAKOXK
MEX TIPABOBOTO PETYJIFOBAHHS PI3HUX CYCIUIBHUX BIJIHOCHUH.

OCHOBHMMM 3aBJAHHSIMHM BUBUYEHHS HABYAJIbHOI TUCUUILUIIHU «[HpopMaliitHi
Ta KOMYHIKaiiHI TEXHOJIOT1» € (OpMyBaHHs y 3400yBayiB CTYIEHs BUIIOI OCBITH
O0akamaBpa CHCTEMHHUX Ta TJIMOOKMX 3HaHb MPO MOXKIMWBOCTI Ta TEPCHEKTUBU
3aCTOCYBaHHS Cy4acHUX 1H(OpMaIITHUX Ta KOMYHIKALIIITHUX TEXHOJIOT1H B IpaBHUYIN
npodecii; BIAOPALIOBaHHS yMiHb 1 HAaBUYOK iX BUKOPUCTaHHA B IOPUAMYHIN
TISUTBHOCTI.

KonkpeTHi 3aB1aHHsl HABYAJIbHOI JUCUHUILIIHM:

3T1JIHO 3 BUMOT'aMH OCBITHBO-TIpO(eciitHOT mporpamu 3/100yBayl CTYIIEHS BUIIO1
OCBITH OakanaBpa MOBHHHI:

3Hamu:

— OCHOBHI MOHATTA 1HPOPMAIIHHUX Ta KOMYHIKAIIMHUX TEXHOJIOTIH;

— TpU3HAYEHHS Ta OCHOBHI XapaKTEPUCTUKH amapaTHUX MPHUCTPOIB
NEPCOHAIBHOTO KOMII I0TEpa;

— wiacudikaiiro KOMIT'IOTEPHOTO MPOrPaMHOTO 3a0e3MEeUYEHHs, 3arajibHy
XapaKTePUCTHKY HOTO CKIIaIOBHUX;

— OCHOBHI TIOHATTS KOMITIOTEPHHUX MEpPEeX, TMOPSIAOK HalalTyBaHHS
KOMIT 10Tepa AJik poOOTH B MEPEXI;

— Cy4YacHI KOMII IOTE€PHI TEXHOJIOT1i 00pOOKH TEKCTOBOI, TAOJMYHOI, rpaIyHOi
1H(popMaIlii Ta IX BUKOPUCTAHHS Y IOPUIUYHIN A1SUIBHOCTI;

— 1H(pOpMAIlITHO-TIONTYKOB1 CUCTEMH Y c(hepl 3aKOHOIaBCTBA;

— IpaBWIIa 0e3MeKu pu poOOTI 3 MEPCOHATTLHUMH KOMIT FOTEPaAMH;

— TEXHIYHI Ta MPOTrpaMHi METOJIA 3aXUCTY 1H(hOpMAIIiT;

emimu:

BUKOPHCTOBYBAaTH MOKJIMBOCTI Cy4acHHUX 1H()OpPMALIMHUX Ta KOMyHIKaIIHHUX
TEXHOJIOT1H MPY BUKOHAHHI MPoQeCIHHUX 3aB/IaHb Y IpaBHUYIM nipodecii.

IpepexBi3urn: BiacytHi (Qucyuniina 1-eo cemecmpy 1-20 Kypcy HaguanHs).

HocrpexBizuTn: «lHdopmariiiine 3a0e3nedyeHHss NPodeciitHO AISTBHOCTI;
«Kpuminosorisiy;  «Kpuminamictukay, «OnepaTUBHO-PO3IIYKOBA  JiSSIbHICTHY;
«OCHOBU KPUMIHAJIIBHOTO aHalizy»; «OCHOBH €KOHOMIYHOI Oe3MeKu Ta IiJ0BOI
KOPIOPATUBHOI PO3BIIKMY.
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KoMneTeHTHOCTI BiAMOBIAHO 70 OCBITHBO-TIpodeciitHoi nmporpamu «IIpaBoy»
nepioro (6akamaBpcbkoro) piBHs ramysi 3HaHb 08 IlpaBo, cremiansaocti 081 IIpaso.

3a pe3ynpTaTamMH OMAaHYyBaHHS HaBYalNbHOI AMCHMIUTIHU «lHbopMariiiHi Ta
KOMYHIKAI[I{H1 TeXHOJIOT11» 37100yBadi CTyneHs BUIOi OCBITH OakanaBpa HaOyBalOTh
1HTErpayibHy, 3arajbHi Ta CIeliadbHl KOMIIETEHTHOCTI.

InTerpajibHa KOMIETEHTHICTh:
3IaTHICTh PO3B’SI3yBaTH CKJIAJHI CIEIiali30BaHl 3a/adl y Tamxy3l MpaBHAYOT
JISIBHOCTI.

3araapHa komnereHTHicTh (3K):

3K2. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y TPAKTUYHUX CUTYAIISIX.

3K6. 3naTHICTP BUKOPUCTOBYBATH 1H(POPMAIIiHI Ta KOMYHIKAI[1{H1 TEXHOJOTI].
3K7. 3naTHICTh BUUTHCS 1 OBOJIOJIIBATH CYy4aCHUMHU 3HAHHSAMH.

Cneniaabhi (¢paxosi, npenmerni) komnerenTHocTi (CK):

CK9. 3parHicTh BHUKOPUCTOBYBAaTHM ©0a3M JaHUX OpraHiB IOCTHUI Ta
1H(opMalIIiitHl TeXHOJIOT1i, HEOOX1AH1 i Yac 31MCHEHHS FOPUIUYHOI JISIIBHOCTI.

CK10. 3gaTHiCTh BUKOPUCTOBYBATH PI3HOMAHITHI 1H(GOpPMALIHI JKepena 1is
MMOBHOTO Ta BCEOIYHOTO BCTAHOBJICHHS IMEBHUX OOCTaBUH.

CK16. 3aaTHICTh 10 JIOTTYHOT0, KpUTUYHOTO 1 CHCTEMHOT'O aHaJTi3y IOKYMEHTIB,
PO3yMIHHS iX MPABOBOTO XapaKkTepy 1 3HAUCHHS.

HopmaTtuBHmii  3MicT  miAroToBKHM  3100yBadiB  BHIIOI  OCBITH,
chopmyaboBaHMii Y TepMiHAX pe3y/ibTATIB HABYAHHA, a caMe:

PH3. IIpoBoauTH 301p 1 iIHTErpOBaHUM aHaI3 MaTEpialiB 3 PI3HUX JKEPE.

PH14. BuxopucTtoByBaTM CTAaTHCTHYHY 1H(OpMalil0, OTpUMaHy 3
MEePIIOHKEPEN Ta BTOPUHHUX JIPKEPEIT JUIsl MPABHUYOT A1SUIBHOCTI.

PH15. BinbHO BHMKOPHCTOBYBAaTH [UIsl MPABHUYOI MISJIBHOCTI JIOCTYIIHI
1H(pOopMaIliiiHl TEXHOJIOTII 1 0a3U JaHUX.

PH16. BukopuctoByBaTH KOMII IOTEpHI MPOTrpaMu, HEOOXIJHI y MpaBHUYIN
ISIBHOCTI.

3HaHHA, yMiHHS, HABUYKHU

3a miicyMKaMu ONaHyBaHHS HaBYAJIbHOI IMCUUIUTIHY 3/100yBayl CTYHEeHs BULIO]
OCBITH OakayiaBpa MOBHHHI OTPUMATH CUCTEMHI Ta TJIMOOKI 3HAHHSI PO MOKJIMBOCTI
Ta TEPCTISKTHBH 3aCTOCYBAHHS CYYaCHUX iHbopMalIiHUX Ta KOMyHlI(aI_III/IHI/IX
TEXHOJOTI B IOPUAMYHOI MJISUIBHOCTI, BIAUpPALIOBAaTH YMIHHA 1 HaBUYKH IX
BUKOpUcTaHHA. Lle 703BoHTH IM po3B’A3yBaTH CKIIJHI Clielliali30BaH1 3aAa4l y cdepi
1paBa 3 PO3yMIHHSAM NPUPOIH 1 3MICTY OCHOBHHUX IIPABOBUX IHCTUTYTIB, & TAKOXK MEX
MIPaBOBOTO PETYJIIOBAHHS PI3HUX CYCHIIBHUX BIJHOCHH.
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2. CTpyKTypa HaBYAJBHOI TUCIUILTIHA

HarnimenyBanns XapakTepucTUKa HaBUYAJIbHOI TUCIMUILTIHU
MOKa3HUKIB neHHa gopma 3100yTTs 3a04yHa ¢opmMa 3100yTTS
BUIIOI OCBITH BUIIOT OCBITH
/6 | ko 6 | xduo.
Kinbkicts kpequtiB ECTS pIK MATOTOBKHU
-3 1 | 1 | 1 | 1
Cemectp
1 | 1 | 1 | 1
3arajgbHa KUJIbKICTh TOJNH Jlekmui
- 90 4 | 4 | 4 | 4
‘ CeMiH‘apCBKi ‘
[IpakTruH1
40 | 40 | 14 | 14

CamocriiiHa poOoTa

46 | 46

72 | 72

Bun koHTpOITIO

samik | 3amik

3amik | 3amik

[TpumiTka: * — BUBHAIOTHCA 3 BEO-pecypcy AUCTAHIIHUX KYypCIB CAMOCTIMHO
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3. TeMaTHYHM JIaH

3.1. {nst 3100yBayiB cTyneHsl BUILIOI OCBiTH fakajiaBpa
32 0YHOI (IEHHOI0) (hOPMOI0 HABYAHHS

3 HUX:
]
’E z| o 3 HUX: é
= =
-~ I5) » =
Ne =c| &= s |E | =
Ha3Ba Ttem = S8 = <
3/l =l el 2 AR ER| =
28| e8| § |ag| =&| =
S8 | ¢ X ) = g < g 5
= S5 =5 |28 =3 =)
< = =7 =
>’ [-?] = <
© O
OcCHOBHI TTOHATTS Ta amapaTHO-
1. porpaMHe 3a0e3MeYeHHS 14 8 2 - 6 6
1H(hOpMaIIHHUX TEXHOJIOTIH
OdopmiienHs ciry»00BO1
JOKYMEHTAIlii 3 BAKOPUCTAHHIM
2. TEKCTOBHX PEIAaKTOPiB. TEKCTOBUI 16 8 - - 8 8
penaxKTop
Microsoft Word
3 Enexrponni tabnuii. Tabmuunuii 18 6 6 12
' nporecop Microsoft Excel ) i
4 ['padiuni pegakTopu Ta cUCTEMHU 14 6 6 g
: Ipe3eHTaIlii ) )
Komynikaitiiini TexHoJIOr1i Ta
5. AN - 0|62 -]4]|4
KOMIT'FOTEPHI MEpexi
5 [HpopMaLIITHO-TOITYKOB1 CUCTEMH Y 10 6 5 4
' cdepi 3aKOHOJaBCTBA ) i
OcHoBu 6e31neku podoTH 3
iH(popmaniero. Kommnekche
1. BUKOPUCTAHHA MPUKJIIATHOTO 8 4 - - 4 4
MPOTPaMHOT0 3a0€3MeYCHHS B
CITy’K00BI1# ISUTBHOCTI
YcLoro roauu 90 44 4 - 40 | 46

[TimcymMKoBUI KOHTPOJIB: 3aJIiK




3.2. Jlas1 3100yBaviB CTYNeHs BHIIOI OCBiTH 0akajiaBpa

3a 3a04YHOI0 (l)OpMOlO HaBYaHHA

3 HUX:
]
2l - 3 HHX: 5
22| 3 > 'S
Ne = o =2 § = =
/ Ha3ssa Ttem S| S8 = | A4l Ea g
n =% oc| 5 | 8|5 E
23 =5 2 |§E|EE| E
o8| 2¥| 3 | 25| 25 )
= A= = |23 =8 S
= = =3 =
>‘ =%] : <
o &)
OCHOBHI TIOHATTS Ta arapaTHoO-
1. nporpamMHe 3a0e3MeyeHHs 16 | 2* | 2* - - 14
1H(hOpMAIIHHUX TEXHOJIOT1I
OdopmiieHHs city»K00BO1T JOKYMEHTAIIIT 3
BHKOPHCTAaHHSM TEKCTOBHX PEIAKTOPIB.
2. P : POAAKTOPIB- 1 16 | 4 | - | - | 4| 12
TekcToBHUM peaakTop
Microsoft Word
3 Enexrponni tabmuiti. TabauaHui 16 ) ) 14
' npoiiecop Microsoft Excel ) i
I'padiuni pegakTopu Ta CUCTEMHU
4. pacrni p pu 14| 4| -] -] 4| 10
npe3eHTaIli
Komynikariiiiai TexHoaorii Ta
5. A - 02| 2| - | - | 8
KOMIT'TOTEpPHI MEePexi
6 [HdopMaIIiitHO-IOIITYKOB1 CUCTEMU Y 10| 2 ) g
' cdepi 3aKOHOaBCTBA ) )
OcHoBu Oe3mneku poOoTH 3 IH(POpPMAITI€O.
7 KoMriekcHe BUKOPUCTaHHS 3 2 i ] 9 5
' MPUKIATHOTO IPOTPAMHOTO
3a0e3ne4eHHsl B CIIyKOOBIH JisUIbHOCTI
Ycboro rogun 90 | 18 4 - 14 72

[TimcymMKOBHiIA KOHTPOJIb: 3AJiK

[TpumiTka: * — BUBHAIOTHCA 3 BEO-pecypcy AUCTAHIIMHUX KYypCIB CAMOCTIMHO
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4. Tl;1aHn NPaKTHYHUX 3aHATH

4.1. IlnaHu NPAKTUYHMUX 3AHATH
ouHa (Oenna) hopma 3000ymms suwoi ocgimu, 06 ma Kcgh

Tema 1. OcHOBHi TNOHATTA Ta amnapaTHoO-MporpamMHe 3a0e3neYeHHsI
indopmaniiinnx TexHoJorii (KiIbKiCTh TOUH — 6)

HaBuanpHi muTaHHs Ta 3aBnaHHs 10 npaktndaux 3aHaT1h ([1.3. 1.1-1.3. BcranoBneHHs
Ta HAJAIITYBaHHS THIIOBOTO MPOTPAMHOTO 3a0€3MeYCHHS KOMIT IOTEPHUX CUCTEM):

1. Texnika 6€31eKu pu poOOTI 3 KOMIT IOTEPOM.

2. HanamrryBanns BIOS (UEFI).

3. BcraHoBiEeHHS Ta HaJAIITYBAaHHS ONEPAIitHUX CUCTEM.

4. Buny4yeHHs mporpaM. 3HUIIICHHS Ta BIJHOBJICHHS (ailiiB.

5. CTHUCHEHHS TaHUX.

Tema 2. OdopmiieHHs CJIy:K00BOI TOKYMEHTAalIl 3 BUKOPUCTAHHAM TEKCTOBHUX
peaakTopiB. TexcToBuii peaakTop Microsoft Word (KUTBKICTD
roJuH — 8)

HaBuanbHi nuTaHHs Ta 3aBAaHHS 10 HpakTHuHuX 3aHATh ([1.3. 2.1-2.4. TekcToBwmii
pemaktop Microsoft Word):

1. CtBopenHs1, (hopMaTyBaHHsI, 30€pEKEHHS TJOKYMEHTIB.

2. Po6ota 3 Tabauisamu.

3. CtBopenHs rpadiuyHux 00’ €KTIB y TeKCTOBOMY peaakTopi Microsoft Word.

4. Oco6JMBOCTI MIATOTOBKHU CIY>KOOBUX JIOKYMEHTIB 3 BUKOPHUCTAHHSIM TEKCTOBOTO
penakropa Microsoft Word.

Tema 3. Enexrponni Tadauni. Taoauunuii npouecop Microsoft Excel (kinbkicTb
rOJ1H — 6)

HaBuanbpHi nuTanHs Ta 3aBHaHHs 10 npaktnyaux 3aHaTh (I1.3. 3.1-3.3. TaOnuunuii
npornecop Microsoft Excel):

1. CrBopenHs 1 30epexxeHHs paiiniB KHUT. PoOOTa 3 apKyIlIaMH KHUT.

2. Omnepariii 3 KOMipKaMu, psIKaMH, CTOBIIISIMH.

3. ®opmaryBaHHS KOMIPOK 1 Jliaria30HIB.

4. Bukopuctanas dhopmyin. [IpoBeaeHHS pO3paxyHKIB.

5. [loOynosa giarpam.

Tema 4. I'padiuni perakTopu Ta cucTeMH npe3eHTaiil (KibKicTh TOAUH — 6)
HaBuanwHi nuTtanHs Ta 3aBmaHHs A0 npaktudHoro 3aHsaTTsa (I1.3. 4.1. I'padiunmii
penaktop Paint):

1. CtBopenns rpadiuaux 00’ ekTiB pegakropom Paint.

2. PenaryBanns rpadiuHux o0’ekTiB pegakropoM Paint.
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HaByaibHi nUTaHHS Ta 3aBAaHHA a0 npakthyHux 3avsath ([1.3. 4.2-4.3. Cuctemu
cTBopeHHs npe3eHTaniii Microsoft PowerPoint, Prezi. [aTepakTuBHI TOIIKH):

1. CTBOpeHHS CclaiiB.

2. ImnopTyBanHs rpadiuyHuX, ay/1i0- Ta BiIeo- 00’ €KTIB A0 CIaN/IiB.

3. HanaromxeHHs aHimMartiu.

4. Po6oTa 3 IHTEepaKTUBHOIO JOUIKOIO.

Tema 5. Komynikamiiini TexHosorii Ta komm’ioTepHi Mepe:xki (KUTBKICTH
roauH — 4)

HapuanbHi nuTaHHs Ta 3aBAaHHs 10 npaktuyHoro 3aHsaTTs (I1.3. 5.1. HanamryBanus
KOMIT'F0Tepa i1 poOoTH B Mepeki. IlepeBipka mpare3gaTHOCTI Mepexi):

1. HanamryBaHHs KOMIT IOTepa Jisi poOOTH B MEPEKi.

2. [1epeBipka nparne31aTHOCTI JIOKAJIbHOT MEPEKi.

3. Po6oTa B Mepexi KOMIT I0TEPHOTO KJacy.

4. HanamtyBaHHs O€3MPOBIAHOL TOKAJIBHOI MEPEKI.

HaBuanbpHi mutanHs Ta 3aBAaHHA 10 npaktuaHoro 3aHaTTs (I1.3. 5.2. [ndopmartiiino-
nomykoBa cucrema Google):

1. OCHOBHI IHCTPYMEHTH.

2. MoBY TIONITYKOBHX 3aITHTIB.

3. Pexxumu momyky.

Tema 6. IndopmaniiiHo-nomykoBi cucremu y cdepi 3akoHogaBcTBa (KUIBKICTD
roauH — 6)

HaBuasbHi IMTaHHS Ta 3aBIaHHs 10 TpakTuaHuX 3aHaTh (I1.3. 6.1-6.3. Indopmartiitao-
TIOIITYKOBI CHCTEMH Y cpepi 3aKOHOTaBCTBA):

1. IlpaBoBa iHhOpMAaIIiITHO-TIONTYKOBA CUCTEMa «3aKOHOIABCTBO YKpaiHM.

2. [IpaBoBa iH(opmarlriiiHo-monyKoBa cuctemMa «Jlira-3akon».

3. Enextponni 6i6mioTtexu. Pob6ora 3 enextponnoro 6i6miorekoro HABC.

Tema 7. OcHoBu Oe3nexku podoTu 3 iHpopmanicro. KoMmmiekcHe BUKOPHCTAHHS
NPUKJIATHOTO TMPOrPaMHOr0 3a0e3mevyeHHs] B CJOYy:KO00Biil TisisibHOCTI (KUTBKICTH
rojaut — 4)

HapuanpHi nutanHs Ta 3aBAaHHsA 10 mnpaktuyHoro 3ansaTts (I1.3. 7.1. OcHoBu
TEXHIYHOT'O 3aXHUCTY KOMIT I0TepHOT iH(opMartii):

1. MeTou 1 3acO0M TEXHIYHOTO 3aXUCTy KOMIT FOTEPHOI 1H(opmaIrii.

2. Po6ora 3 mporpamoto Vera Crypt.

3. Po6ota 3 aHTUBIpYCHUMH MIPOTpaMaMHu.

HapuanpHi nuTaHHg Ta 3aBaaHHS 10 npaktuyHoro 3aHatts (I1.3. 7.2. KomriekcHe
BUKOPHCTAHHS MPUKJIAJIHOTO MPOrPAMHOI0 3a0€3MeUeHHs B CYKOOBIH MisIbHOCTI):
1. BUKOHaHHS KOMIUIEKCHOTO T1JICYMKOBOTO 3aBJIaHHS.

2. [IpoBeeHHs MiACYMKOBOTO TECTYBAaHHSI.
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4.2. Il1aHu NPAKTUYHUX 3aHATh
3a04Ha opma 3000ymmsi euwoi oceimu, 06 ma Kcg

Tema 2. OdopMiieHHs1 €1ykK00BOI JOKYMeHTAallii 3 BUKOPUCTAHHAM TEKCTOBHMX
peaaKTopiB. TexcroBuii pexakTop Microsoft Word (KUTBKICTB
roJuH — 4)

HaBuanpHi muTaHHS Ta 3aBAaHHS 10 npakTdaux 3aHATh (I1.3. 2.1-2.2. TekcroBwuii
pemaktop Microsoft Word):

1. CtBopenHs, hopmatyBaHHsI, 30epexKeHHs JOKyMeHTIB. PoboTa 3 Tabnuisamu.

2. Oco0MuBOCTI MIATOTOBKU CIYXOOBUX JOKYMEHTIB 3 BUKOPUCTAHHSAM TEKCTOBOIO
penaktopa Microsoft Word.

Tema 3. Enexrponni Tadauni. Tadauunuii npouecop Microsoft Excel (kiibKicTh
TOJIMH — 2)

HaBuanpHi mutaHHsS Ta 3aBAaHHsA 10 mnpaktuyHoro 3aHatTs ([1.3. 3. TaOmuunwmii
nporecop Microsoft Excel):

1. Bukopucranusa popmyi. [IpoBeneHHs po3paxyHKIB.

2. [TobynoBa miarpam.

Tema 4. I'padiuni penakropu Ta cucTeMu npe3eHTanii (KUTbKICTh TouH — 4)
HaBuanbHi mUTaHHSA Ta 3aBAaHHsA 10 NpakThdHux 3aHaTh ([1.3. 4.1-4.2. Cucremu
CTBOpEHHs npe3eHTarii Microsoft PowerPoint, Prezi. [aTepakTuBHi 101Ku):

1. CtBOpeHHS CaifiB.

2. ImnopryBanHs rpadgiyHuX, ayaio- Ta BiJjeo- 00 €KTIB J0 CIaimiB.

3. HanaromkxenHs aniMariii.

4. PoGoTa 3 THTEPaKTUBHOIO JIOIIKOIO.

Tema 6. Indopmaniiino-momrykoBi cucremu y cdepi 3akoHogaBcTBa (KUTbKICTb
TOJUH — 2)

HaBuanbHi nmuTaHHsA Ta 3aBAaHHS 10 npaktuaHoro 3aHatTs (I1.3. 6. IndopmariitHo-
MIOIITYKOBI CUCTEMH Y cpepi 3aKOHOAABCTBA):

1. ITpaBoBa 1H(popMaIliiiHO-IOUTYKOBa CUCTEMA «3aKOHOAABCTBO Y KpaiHU.

2. [IpaBoBa iH(popmaliiiHO-NoITyKOBa cucTeMa «Jlira-3akony.

3. Enextponni 6i6miorexu. PoboTta 3 enexrponnotro 0i6miorexoro HABC.

Tema 7. OcHoBu 0e3nexku podotu 3 iHGopmanicro. KomniekcHe BUKOPUCTAHHA
NPUKJIATHOTO TPOrPaMHOro 3a0e3nmevyeHHs] B CJYyKO00Biil aistibHOCTI (KiJTBKICTH
TOJUH — 2)

HaBuanbHi nuTaHHs Ta 3aBAaHHd A0 npaktuyaoro 3auatts ([1.3. 7. OcHoBu
TEXHIYHOTO 3aXHUCTy KOMIT'IOTepHOi iHpopmarlii. KomruiekcHe BUKOPUCTaHHS
MPUKJIQJHOTO MPOrPaMHOT0 3a0€3MCUeHHS B CIIYKOO0BIH NisTIBHOCTI):

1. Po6oTa 3 mporpamoro Vera Crypt.

2. BukoHaHHS! KOMIUJIEKCHOTO M1JICYMKOBOTO 3aB/IaHHS.

3. [IpoBeaeHHs MIJACYMKOBOTO TECTYBAHHS.
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5. 3aBaaHHs AJ151 CAMOCTIHHOT po6oTH

5.1. 3aBaaHHs Ha caMOCTIHHY POOOTY BXOJAThH 10 MPAKTUKYMY 3 JTUCIUIUTIHUA

«IHdopmarriiiHi Ta KOMyHIKaI[iiHI TEXHOJIOTI1»:

OneparliiiHi CUCTEMU: TPU3HAYEHHS Ta CKJIaJ.

Mopnens Binkpuroi cuctemu OSI.

[Topsnox nmpuszHauenus [P-agpec.

Cucrema DNS.

[Tpotoxonu TpancnoptHoro piBaa TCP ta UDP.

Oprasnizallis JOCTYyIy A0 PECYPCIB JOKATbHUX KOMIT IOTEPHUX MEPEX.

CyuacHi TekcToBi peaktopu. [lopiBHAIBHMIA aHATI3.

PoGoTa 3 300paskeHHSIMU Y TEKCTOBOMY PEIAKTOPI.

BukopucranHs e1eKTpOHHUX TaOIUIb Y MOMIIEHCHKIHN JISUTBHOCTI.

Cy4acHi MOKJIUBOCTI TTOJIaHHs 1H(GOpMAIIi] Y BUTIISIAI TAOIUIL Ta Tpadiky.

[Iporpamu po6otu 3 rpadikoro. I[lopiBHSUIbHUIN aHATI3.

CrtBopenHs npe3eHTartiii. OcobauBocTi poOOTH 3 ayaio-, BiieoiHGOpMAILII€TO.
. besneka B Internet.
. ['moGanbHa Mepexa Intemet sk pxeperto iH OpMALT 1St FOPUIYHOL ISUTHHOCTL
. [ndpopmartiitHo-nonrykoBi cuctemu. [lopiBHsUIbHMI aHA13.

P RPPRPRPRPEPRPOO0ONOOOOTR WDNE
wa!A.ol - - - - - - - -

=
ol

5.2 OpieHTOBHHUII Tepestik MUTAHb IS TECTOBOT0 KOHTPOJIK CAMOCTIiHHOT
podoru:

1. Ha3BiThb OCHOBHY XapaKTEpUCTUKY IIpOLIecopa.

2. Ha3zBite nepudepiiii mpucTpoi NepcoOHATBHUX KOMIT IOTEPiB.

3. Slxy koMmOiHaIliI0 KJIaBill HE0OX1JHO HATUCHYTH JIJIsl BUKIIUKY «Jlucmeruepa
3agady ?

4. IIlo Take KOJOHTUTYJIH 1 JI¢ BOHU 3aCTOCOBYIOTHCS?

5. Sk po3butu y MS Word tekcT Ha KOJIOHKU?

6. Sk 3'eqHaTH nexinbka KoMipok Tadmumii y MS Word?

7. SIxk MS Word ckomiroBaTH, IEPEMICTHTH, BCTaBUTH a00 BHUIAINATH
rpadiunuii 00’ €KT?

8. Sk mamamryBatu inTepdetic kopuctyBaua MS Excel?

9. Hassits Tiunu ganux au1d MS Excel.

10. fIx 00’emHaTH naH1 OeKUILKOX alana3oHiB B oguH MS Excel?

11. o coboto sBisie popmyna B MS Excel? Bumoru 10 Hanucandst popmyii.

12. TlosicHiTh TOpsiIOK oOuucieHHsT GopMysl TaOIUYHUM IpoliecopoM MS
Excel.

13. Sk aktuByBaTHu nakeT aHaiizy MS Excel?

14. Sk imnopTyBaTu rpadiuHi Ta ay1io 00’ €KTH 10 chanaiB?

15. Buznaure ¢yHKIIIOHATbHE TPU3HAYEHHS] OCHOBHHMX THITIB KOMYHIKALIHHOTO
oOJnaTHaHHS: MOBTOPIOBAYIB, KOHIIEHTPATOPIB, MOCTIB, KOMYTaTOpiB,
MapIIpyTU3aTOPIB.

16. TlosicHITh 3HaYEHHS TEPMIHIB “KIIIEHT, “cepBep”’, “peaupeKTop”.
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17. Ha3BiTh TOJIOBHI HEIOJIKH IOBHO3B'SI3HOI TOMOJIOTII, a TaKOXX TOIIOJIOT1i
TUITy 3arajbHa IWHA, 31pKa, KUIbLIE.

18. IIlo Take “Bigkputa cuctema’?

19. [losicHITh PI3HHUIIO Y BXHBaHHI TEpMiHIB “TIpoTokon” 1 “iHTepdeiic”
CTOCOBHO JI0 6araTopiBHEBOI MOJIETI1 B3a€MO/Iii TPUCTPOIB B MEPEKI.

20. IIlo BcTaHOBITIOE IPOTOKOJI TIEpeadi JaHuX?

21. Ha axux mpucTposix peanizoBaHo (pizuunuii piBeHs moaemi OSI?

22. Ha axomy piBHi mozeni OSI npatitoe mapuipytuzarop?

23. Ckinbku piBHIB Mae ctek nportokoniB TCP/IP?

24. SIki agpecu BUKOPHCTOBYIOThCS B Mepexkax TCP/IP?

25. [ToscHITH IpU3HAYCHHST MIKMEPEIKEBOTO EKpaHy.

26. I1lo Take curnarypa Bipycy?

27. IloscHITH IPU3HAYCHHS MEPEKEBOTO CKaHEPY aHTUBIPYCY.

28. Ha3BiTh OCHOBHI araparHi 3aco00u 3axXucTy 1HpopMarlii.

29. TloscHiTh pUHIUIY (QYHKI[IOHYBaHHS 1H(OPMAIIHHO-TIONTYKOBUX CHCTEM.

30. Ha3BiTh OCHOBHI pPE&XHMMH TOIIYKY MPaBOBUX JOKYMEHTIB Yy MpPaBOBUX
1H(}OpMAaLIHHO-TIOITYKOBUX CHCTEMaX.

6. InauBinyaabHi 3aB1aHHSA

[HauBigyanbHI 3aBlaHHSd BUKOHYIOTH CaMOCTIHO, BOHM HE HalleXaTh [0
THKHEBOTO ayIUTOPHOTO HaBaHTAKEHHS 37100yBaya.

Jlo 1HauBiAyalbHUX 3aBllaHb 3 HABUYaJbHOI JUCIMIUIIHU, HE MependadyeHux
HABYAJILHUM TIJIAHOM, HaJe)KaTh: HaMmMcaHHs pedepaTiB, BUKOHAHHS PO3PaXyHKOBHUX,
rpa@iuHuX poOIT, aHami3 MNPAKTHYHUX, MPOOJEMHUX CHUTYyallil, MIArOTOBKA
PE3yNbTATIB BIIACHUX JIOCIIIKEHB /10 BUCTYITY Ha KOH(GEPEHIISX, y4acTh B OJIIMITIaaax
TOLIO.

OpieHTOBHMII epenik TeM pedepaTiB 3 HABUATBHOT JUCIIUILTIHU:
3aranbHi BijioMocTi mpo omnepariiny cuctemy (OC) Windows 10.
daitnosa cucrema OC Windows 10.

[epconamizarris poooru 8 OC Windows 10
Mopensb Binkpuroi cuctemu OSI.
®di3uyHuit piBenb moaeni OSI.
[Topsimok ajmpecarlii B KOMIT IOTEPHUX MEPEkKaXx.
Cucrema nomeHuux imed DNS.
[Iporokon TpancnoptHoro piBast TCP.
[Iporokon TpancnoptHoro piBas UDP.
10 BukopucTtanHs e1eKTpOHHUX TaOJHIb Y MOJIIEHChKIN TISTTBHOCTI.
11. be3neka pobdoTu B Mmepexi Internet.
12. I'noGansHa Mepexka Internet sk mxepeno iHbopmarlii y cdepi IOPUIUIHOT
TISJTBHOCTI.
13. OCHOBHI MOXJMBOCTI Ta TPHUHIMIN POOOTH TOBTOPIOBAYIB K 3acO0iB
(GyHKIIIOHYBaHHS KOMIT IOTEPHUX MEPEK.
14. OcHOBHI MOMXJIMBOCTI Ta MPHUHLHUIK POOOTH KOHIEHTPATOPIB SIK 3aCO01B
(YHKITIOHYBAHHSI KOMIT FOTEPHUX MEPEIXK.

CoNoarLDdDE
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15. OcHOBHI MOXJMBOCTI Ta MPUHIMOKN POOOTH MOCTIB SK 3aco0iB
(GYHKIIIOHYBaHHS KOMIT IOTEPHUX MEPEK.

16. OcHOBHI MOXJIUBOCTI Ta NPUHIUIN POOOTH KOMYTaTopiB SK 3acoOiB
(GYHKIIIOHYBaHHS KOMIT IOTEPHUX MEPEXK.

17. OcHOBHI MOJIHMBOCTI Ta MPUHIMIIKA POOOTH MapIIPYTU3ATOPIB SIK 3ac00iIB
(GYHKIIIOHYBaHHS KOMIT IOTEPHUX MEPEXK.

18. Oco6mMBOCTI KOMIT'IOTEPHUX MeEpeX, MOOYyAOBaHUX TIO TOBHO3B'S3HIM
TOTIOJIOTI{, & TAKOX TOIIOJIOTiSIM THITY 3arajibHa IWHA, 31pKa, KUTbIIE.

19. Crek npotokonis TCP/IP.

20. OcHOBHI MOXJIMBOCTI Ta IPUHIIUITN POOOTH MI>KMEPEKEBOTO EKPaHy.

21. Tunu MmKiJIMBOTO MPOTPaMHOTO 3a0e3MeUeHHS.

22. [lpuniunu GyHKIIOHYBaHHS 1HPOPMALIHO-TIOITYKOBUX CHUCTEM.

23. OCHOBHI TPHUHIMIMN TOUIYKYy TPaBOBUX JOKYMEHTIB Yy TIPaBOBUX
1H(OpMaIIHHO-TIONTYKOBUX CHCTEMaX.

24. OcHoBHI cnyx06u [HTepHET.

25. OcnoBHi oHATTS po WWW-cepaic.

7. MeToau HABYAHHSA

[lix 4ac OCBITHBOIO MpPOLIECY BUKOPUCTOBYIOTHCS Takl METOAM HaBYAHHS:
CJIOBECHI, HAOYHI, IPAKTUYHI, IHHOBAIIiiHI, a caMe, YaCTKOBO-IIONTYKOB1, ITPOOJIEMHI,
JATbTOH-TEXHOJIOTIS; AaKTHUBHI Ta IHTEPAaKTUBHI, 1HGOpMAIHI I EBPUCTUYHI
("mMo3koBu#t mrypm", cunektrku, CokpaTiB aiajior, aHaiorii, crom-kaap, [1OITiB-
dbopmyrna, IHUCKYCis, TEPMIHOJOTIYHMN O1f, CHHTE3 JYMOK), METOJ CHUTYyaIlli
(cutyaris-BnpaBa, CHUTyallis-OI[IHKA, CHUTYyallis-ipodyieMa, CHUTYaIis-UTrocTparis),
IMITYJIbC-TIOBIIOMJICHHSI, HE3aKIHUYE€HI PEYCHHS, CKJIaJIaHHS KOMEHTOBAHOI CXEMH
HABYAJILHOTO MUTAHHS.

8. ®opMu Ta METOAU KOHTPOJII0, KpUTepii OLiHIOBAHHS Pe3yabTATiB HABYAHHA

MeTtoau KOHTPOJIIO — YCHE Ta MHCHMOBE ONMMUTYBAaHHS, MPaKTUYHA TEpeBipKa
BUKOHAHUX 3aBJaHb, TECTOBUW Ta PEUTHUHTOBUUA KOHTPOJIb TOIIO. KOHTpOIb
YCHIIIHOCTI 3/100yBayviB CTYIECHS BUIIOI OCBITU OaKajgaBpa MOJAUISIEThCS Ha MOTOYHUN
1 MJCYyMKOBUN KOHTPOJIb.

st epexTUBHOI TIEpeBIpKUA PIBHSA 3aCBOEHHS 37100yBayamMH 3HaHb, YMIiHb 1
HABUYOK 3 HABYAJIBHOI JWCIMIUIIHA BUKOPUCTOBYIOTH PI3HI METOaU 1 (opMu
KOHTPOJIO: 1) METOJ1 YCHOT0 KOHTPOJIO: 2) METOJl MUCbMOBOTO KOHTPOJIIO; 3) METOT
TECTOBOTO KOHTPOJIIO; 4) METOJ POrPaMOBAHOTO KOHTPOJIIO.

IloTouHnii KOHTPOJb YycHimHOCTI 3400yBa4iB BMINOI OCBiTM — 1€
CUCTEMaTHYHa TIepeBIpKa 3HaHb 3/100yBadiB, SKa MPOBOJUTHCS BHUKIATAa4eM Ha
MOTOYHUX 3aHATTAX BIAMOBITHO JIO pO3KIamy 3aHAThb. [lOTOYHMI KOHTPOJIb
3IIMCHIOETHCS HA KOXKHOMY MPAKTUYHOMY 3aHSTTI BIAMOBIAHO O KOHKPETHUX ITijIeH
TEMHU 3 METOIO MEPEBIPUTHU CTYIIHb Ta SIKICTh 3aCBOEHHSI MaTepiaiy, 110 BUBYAETHCS.
[ToTouHuit KOHTPOJIb MOXE€ OyTH peanizoBaHuil y (opMi BUKOHAHHS 3aB/aHb,
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IMPOBEJACHHS KOHTPOJIBHUX POOIT, KOJIOKBIYMIB TOINO. B mporieci mOTOYHOTO
KOHTPOJIIO OLIHIOETBCSA CaMoOCTiiiHa poOoTa 3100yBavya CTYMHEHs BUIIOI OCBITH
OakamaBpa WIOJAO MMOBHOTH BHUKOHAHHS 3aB/laHb, PIBHS 3aCBOEHHS HaBUaJIbHHUX
MarepiaiaiB, OBOJOMIHHS MPAKTUYHUMH HABUYKAMH aHAJTITHIHOL, JOCIITHUIIBKOI
pobotu Ta iH. KoHTpomb camMoCTiiiHOI poOOTH 3IINCHIOETHCS TaKOX IUISIXOM
MepeBIPKA BUKOHAHUX 3aBJaHb, HAITMCaHHS pedepariB, ece TOIIO.

Memoou nomouno2o KoHmpomio:

— yCHE onuTyBaHHS (OMi-ONUTYBaHHA, (PPOHTATIBHE OMUTYBAaHH);

— po0oTa 3a 1HAUBIIyaIbHUMH 3aBJIaHHSIMH;

— TECTYBaHHS;

— pedepaTUBHE TTOBIIOMJICHHS,

— TMOHSTTEBUMN JUKTAHT;

— 3aXHUCT NPOEKTIB (Mpe3eHTaIlii);

— TIOHSITTEBE KOHCTPYIOBAHHS;

— TpymHoBI 3aBAaHHS, M0 TNepeadadaroTh pPO3B’sA3aHHS ab00 MiATOTOBKY
MpOOJEMHUX CUTYaLIH.

Memoou niocymko6020 KOHmpo.10: yCHA BIJNIOBIIb 00 TECTYBaHHS.

CeMecTpoBHMii KOHTPOJIb MNPOBOAMTHCS y (opMmi 3aimiky Ta B 00cCs3i
HABYAJBHOIO MaTeplajly, BU3HAYEHOrO0 MPOrpamoro Ii€i HaBYalIbHOI JUCUUIUIIHY, B
TEPMIHM, BCTAHOBJEHI HABYAJIBHUM ILIAaHOM. 3700yBad CTYINEHsS BHIIOI OCBITH
OakajaBpa BBaXXA€TbCS JOMYIIEHUM IO CEMECTPOBOIO KOHTPOJIO 3 HaBYAIbHOI
JUCITUTUTIHY, SIKIO BIH BUKOHAB yC1 BUJU POOIT, Iepe10auyeHuX HaBYAIbHUM TUIAHOM
Ha CEMEeCTp JJIsl 1€l JUCITUTUTIHH.

Posznozin 6amniB, 110 MPUCBOIOIOTHCS 3100yBayYEBi

Haxonu4yenHs 0aJiB 3 TeM 3a yci BUau pooir KOBUI1 N
KiJIBKICTH
KOHTPOJIb .
0aJjiB
max 60% max 40% |max 100%
Tema| Tema | Tema | Tema | Tema | Tema | Tema | Camo- 3aIIK
1 2 3 4 5 6 7 CTiiiHA
pobora
5 5 5 5 5 5 5 25 40 100
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[HIkana ouinoBanHga: HaioHaarHa ta ECTS

. _ Ominka 3a mkanoro ECTS
O1iHKa B OrmiHKa 3a
Oaytax HAI[lOHAJLHOIO K0 Ouitka SOy —
90-100 BIZIMIHHO A BIIMIHHE BUKOHAHHS
85-89 o6be B BUIIIEC CEPEITHHOTO PIBHS
75-84 A100P C 3arajioM xopoiia po6oTa
66-74 D HEIOTaHO
60-65 3aJ0BUILHO E BUKOHAHHS B1IOB1IAE
MIHIMQJIbBHUM KPHUTEPIIM
HEOOX1IHE
35-59 Fx A
) TIepPEeCKIIaTaHHS
HE3aJ0B1JIbHO ;
HEO0OX1HE TTOBTOPHE
1-34 F
BHUBYCHHSI KypCy

9. IncTpymeHTH, 00,12 JHAHHS, MPOrPpaMHe 3a0e3MeYeHHs,
BUKOPHUCTAHHS SIKHX Nepeadayae TUCHUILIIHA

Ha 3aHATTSAX BHUKOPHUCTOBYIOTHCS MYJIbTHUMEIIHHHIA TPOEKTOp, Komi totep /
HOYTOyK / TUIaHUIET, IHTEPAKTHBHI JIOIIKK, KOMIT'IOTEPHI KJIAcH, MpPOTrpamMHe
3a0€3IeUeHHs 3arajJbHOTO Ta CIEialbHOTO IPU3HAYCHHS, IHTEPHET-PECYpPCH.

3azanvnozo npusnauennsi: Microsoft Word, Excel, PowerPoint, Google To1rio.

Cneyianvroco npusnauenns. VeraCrypt.

Iumepnem-pecypcu: IHpopMaIiiHO-TIONIYKOBI CUCTEMH  «3aKOHOJABCTBO
VYkpainm» (BeO-noptan BepxoBHoi Pagu Ykpainn), «Jlira-3akon» Touio.

JIJist IpOBEIEHHS TUCTAHIIITHOTO HAaBYaHHS 3 JUCITUILUTIHM BUKOPUCTOBYETHCS
nporpamue 3abesneuents Moodle, Zoom Torrro.

[Iporpama Ta cuimabyc HaBYaJIbHOI AMCIMIUIIHM, TpPE3EHTAIlll HaBYAIBHUX
MaTepiajiB Ta 1HII HaBYAJIbHO-METOIWYHI Martepianu Ha BeO-moprami HABC
«/lucrantiiiai Kypcm.

10. [lepenik nuTaHb/3aBAaHb JJIS MiJICYMKOBOI0 KOHTPOJIIO
3 HABYAJbHOI JUCIUILIIHHA

Busznauenns indopmariii, Buau indopmariii.

OpuHuIll BUMIpIOBaHHS 1H(MOpMaIIii.

KoayBanHs1 4MCII0BOi, TEKCTOBO1, rpadiuyHO1 Ta 3BYKOBOI 1H(pOpMaIlii.
CTpykTypHa cxema epCOHaIbHOT0 KOMII IOTEpa.

OCHOBHI TPUCTPOT IEPCOHATLHOTO KOMIT I0TEpa.

OCHOBHI KOMITOHEHTH Ta (PYHKIT IEHTPAIIBHOTO MPOIIecopa.
CyuacHi nepudepiiiHi IpUCTpOi Ta armapaTHi 3aCO0U MyJIbTHMEIA.

NogakowdE
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8. Bunu BHYTpilIHBOI IaM’SATi IEPCOHATIBHOTO KOMIT I0Tepa.

9. 3oBHIIIHS MaM’STh TEPCOHATILHOTO KOMIT IOTEpa.

10. BiptyanbHa nam’siTh, BU3HAUEHHS 00’ €My BIPTYaJIbHOI ITaM’SITi.

11. 36epexenns iHpopmallii Ha 30BHILIHIX HOCIsIX. DparMeHTallist TUCKIB.

12. Knacudikartist mporpaMHOro 3a0e3MeyeHHsI IePCOHaILHOT0 KOMIT IOTepa.

13. YTumitu 1u1s 3aXUCTy Ta BIAHOBICHHS 1H(pOpMAIli Ha MarHITHUX HOCISIX.

14. Tlonsrts apxiBarii manux. Crocobu Ta anroputmu apxisaiiii. [Iporpamu-
apxiBaTopH.

15. IToHATTS porpaMHOro 3a0e3MedeHHs 3 BIAKPUTUM KOJOM Ta IepeBart Horo
BUKOPUCTAHHS.

16. Busnauenns onepaitiitnoi cuctemu (OC), OCHOBHI (PyHKIIII.

17. ®aitnosa cucrema OC Windows.

18. T'oy10BHMIA 3aBaHTaXYBaJIBHUI 3aMKC: CKIIAJ] Ta (PYHKITI.

19. PoGoumii cTin, TOMOBHE Ta KOHTEKCTHE MEHIO OIEpaIiifHOi CUCTeMH
Windows, ocoGauBocTi iHTEpdETCY.

20. CrpykTypa THUIOBOTO BiKHa orepariiinoi cuctemu Windows, poborta 3
JOBIJIKOBOIO 1H(OpMAITI€ETO.

21. EneMeHTH J1aJJOTOBOTO BiKHA orepariinoi cuctemu Windows.

22. CtBopeHHs 00’€KTiB B onepatliiiHiil cucremi Windows.

23. OCcHOBHI CKJIaJIOBl YaCTMHH 1HTETpoBaHOro nmakety Microsoft Office.

24. Pexxumu BimoOpakeHHst nokymeHty y Microsoft Word, dopmatu daiinis
JOKYMEHTIB, TaHEJ1 IHCTPYMEHTIB, HACTPOIOBAHHS MapaMeTpiB.

25. Penaktop Microsoft Word. ®opmaryBanns (parMeHTiB TEKCTy, ad3ailiB,
JOKYMEHTa B 1[17IOMy. BBeJIeHHsSI CHMBOJIIB.

26. Penakrop Microsoft Word. CtBopeHHs TaOJIHIIb.

27. Pemaktop Microsoft Word. BcraBka B J0KyMeHT (opMmyn, miarpam,
rpadiunnx 00’extiB. Texnonoris OLE.

28. [lpu3HaueHHsT Ta OCHOBHI €JIEMEHTH €JICKTPOHHUX TaOJUIh: KIITHUHKA,
apKyIil, KHUTA.

29. Anpecarris KJIITHHOK Ta Jiama3oHiB (OJIOKiB), omeparlii Haja KIITHHAMH,
0Ji0kamu, apkyIiamMu. BBeieHHsS TEeKCTOBOI Ta YMCENbHOI 1HPpOpMaIIii.

30. Bukopuctanns popmyn Ta GyHKIIIHN B €eKTPOHHUX TaOIuIsiX. BigHocHa Ta
abcomoTHa aapecarrisi. ABT0o3armoBHEHHS (TTporpecii).

31. ®opmMaryBaHHS KIITHHOK Ta apKyIIiB €1E€KTPOHHUX TaOJIHUIIb.

32. ITobynoBa niarpam Ta rpadikiB 3a JOIOMOIOI0 €JIEKTPOHHUX TaOJIUIb.

33. BukoHaHHs JOTTYHUX (DYHKIIIN B €JIEKTPOHHUX TaOIULISX.

34. Microsoft Excel y saxocti npoctoi CYBJl pensiiitHoro tumy. CTBOpeHHS
criickiB B Excel.

35. Cenekuist nanux. Podbora 3 ABTO(iIbTpOM.

36. CTBOpEeHHS Ta 3aCTOCYBaHHS MYJIbTUMEAINHUX MPE3EHTALIIi.

37. CtBopenHs rpadgiuanx 00’ €KTiB penakTopom Paint.

38. BuznaueHns koM 10TepHOi Mepeski. O0IacTi 3aCTOCYBaHHS KOMIT FOTEPHUX
MEpPEK.
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39. Ilonsrts "kmient", "cepBep". OMHOPAHTOBI, IIEHTPATI30BaH1 Ta PO3MOILJICH]
MEpEexKi.

40. Mopens Binkputoi cuctemu OSI.

41. ApxiTekTypa JOKaJIbHOI MEpexXi Ta ii CKIIaI0BI.

42. OCHOBHI TUIT MEPEKEBUX TOMOJIOTIH.

43. KomyHnikariiiine o01aaHaHHS KOMIT IOTEPHUX MEPEXK.

44. OnepaltiiiHi CHCTEMHU Ta CEPBICHE pOrpaMHe 3a0e3MeueHHs] KOMIT I0TePHHUX
MEPEK.

45. TIpoTOoKOIM KOMIT FOTEPHUX MEPEK.

46. Crex mporoko:iiB TCP/IP.

47. Mepexa Ethernet.

48. ®opwmar IP-anpecu. [lopsaok npusnauenns [P-anpec.

49. Xapakrepucrtuka cucremu DNS.

50. OcHoBHI ciy>x0u [HTEpHET.

51. WWW-cepBic. OcHoBHI moHATTS (cailT, BeO-cTOpiHKa, Opaysep,
TINepPHOCUIIaHHA).

52. OCHOBHI CKJIaJIOB1 YaCTHHH 1H()OPMAIIITHO-TIONTYKOBOI CHCTEMH.

53. 3aranbHa XapaKTepUCTHKA MPABOBUX 1HPOPMAIIITHO-TIONTYKOBUX CUCTEM.

54. PexxumMu momrykKy 1HQopMalii y MpaBoBUX 1H(OPMAIIHO-TOIIYKOBUX
cucrtemax. PexBizutu nijis nouryky iHgopmaiiii.

55. [TonsTTs Ta KiIacudikarlisi KOMIT IOTEPHUX BIPYCIB.

56. 3aco0u 3axucTy BiJl KOMIT'IOTepHUX BipyciB. OCHOBHI aHTHUBIPYCHI
MpOrpamMu Ta MpaBuiia KOPUCTYBAHHS HUMHU.

11. PexoMeHnaoBaHi Jkepesa ingopmanii
OcHoBHa
Hopmamueno-npasosa 6asa

1. Konctutyuis VYkpainu: 3akoH Ykpainu Big 28 uepBHsS 1996 poky (13
3miHamu) / Bimomocti BepxoBHoi Pagn Ykpainu. 1996. Ne 30. cr. 141.

2. Tlpo BHecenHns 3MiH A0 3akoHy Ykpainu “Ilpo indopmarito”: 3akoH
VYkpainu Big 13 ciuns 2011 poky / [Hpopmauiitauii 6roneters “OdimiiHuN BiCHUK
VYkpainu” Big 18.02.2011. 2011. Ne 10. ctop. 21. cT. 445.

3. Ilpo nmepxaBHy TaemHUIIO: 3akoH YKpainu Bim 21 ciuns 1994 poky (i3
smiHamu) / Bimomocti BepxoBuoi Pagu Yipainu. 1994. Ne 16. ct. 93.

4. Tlpo moctym mo mybmiuHoi iH(opMartii: 3akoH Ykpainu Big 13 ciunsg 2011
poky (i3 3minamu) / Bimomocti BepxoBHoi Panu Ykpaiau. 2011. Ne 32. ct. 314.

5. Ilpo enexTpoHHI AOKYMEHTH Ta €JNEeKTPOHHUN JOKYMEHTOOOIr: 3aKoH
VYkpainu Big 22 tpaBus 2003 poky (i3 3minamu) / Bimomocti BepxoBnoi Pagu Ykpainu.
2003. Ne 36. cT. 275.

6. IIpo3axuct iHpopmailii B iHPOpMalIfHO-KOMYHIKAI[ITHUX cCUCTeMaX: 3aKOH
VYkpainu Big 05 mumas 1994 poky (13 3minamu) / Binomocti BepxoBnoi Pagu Ykpainu.
1994. Ne 31. ct. 286.
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7. Ilpo 3axucT nepcoHanbHUX AaHuX: 3akoH Ykpainu Big 01 uepBus 2010 poky
(13 3minamn) / Bizomocti Bepxosnoi Pagu Ykpainu. 2010. Ne 34. ct. 481.

8. Ilpo HamionaneHy mporpamy iHdopMatuzamii: 3akoH  YKpainu
Bix 01 rpymnus 2022 poky / «['omoc Ykpainu» Bin 28.12.2022. Ne 263.

9. Ilpo Hamionaneny momimito: 3akoH Ykpaiau Big 02 mumas 2015 poky (i3
sminamu) / Bimomocti BepxoBuoi Pagu Ykpainu. 2015. Ne 40-41. cr. 379.

10. [Ipo enexTpoHHI KOMyHiKaIii: 3akoH Ykpainu Big 16 rpyans 2020 poky
(i3 3minamu) / «I"omoc Ykpainu» Big 16.01.2021 Ne 7.

11. Jleski muTaHHSA JOKYMEHTYBaHHS YIPaBIHCHKOI IisibHOCTI: IlocTanoBa
Kab6inety MinictpiB Ykpainu Big 17 ciuns 2018 poky Ne 55.

12. Jlesiki mUTaHHS JOKYMEHTYBaHHS YIIPaBIIHCHKOI A1SIbHOCTI B MiHICTEpCTBI
BHyTpilHIX cripaB Ykpainu: Hakaz MBC Ykpainu Big 29 munus 2019 poky Ne 630.

Liopyunuxu, nHasuanvhi NOCIOHUKY MaA MeMOOUYHI Mamepianu

1. IndpopmaTiika B IOpPHAWYHIA AisuTbHOCTI (dacTuHa 1): miapy4yHuk [
[KyninoB B. A., XaxanoBcebkuit B. I'., Ilakpum O. €. ta iH.]; 3a 3ar. peaakiiiero
B. A. Kyninosa K.: Ham. akanemist BHyTp. ciipas, 2016. 256 c.

2. lnpopmarnka B IOPUIMYHIA JisSUTBHOCTI (YacTMHA 2): MWAPYYHHUK /[
[KyninoB B. A., MenbaukoB [. M., Ilakpum O. €. Ta iH.]; 3a 3ar. peakii€ro
B. A. Kyninoga. K.: Ham. akagemis BHyTp. cripas, 2017. 332 c.

3. [ndopmarriiini TexHONOTIi B MPaBO3aCTOCOBHIN ISIIBHOCTI: MIAPYYHUK /
B. A. Kyninos; O. €. Ilakpum; B. M. Cmarmok; B. I'. XaxaHoBcbKuii; 3a 3ar.
penaxiiero B. A. Kyninosa. K.: Haii. akaa. BayTp. cripas, 2018. 176 c.

4. Kyninos B. A. I[npopmariiitai TexHosorii B nissibHOCTI HartioHanbHOT mmosmiii
[Tekct]: HaBu. moci0. / [Kyminos B. A., ITakpum O. €., Opnos 1O. 10.]. K.: Ham. akan.
BHYTp. ciipas, 2017. 100 c.

5. Indopmariiini TexHomorii B aisuibHOCTI HamioHansHOT MOJIIii: MyJIbTUMES.
HaB4. MOCIOHUK. CBIZOITBO NPO PEECTPAIlil0 aBTOPCHKOTO MpaBa Ha TBip / B. A.
Kyninos, O. €. Ilakpum, B. B. IligBucoupbkuii / CBiIOUTBO MNP0 PEECTpaIiio
aBTOPCHKOTO MpaBa Ha TBIp MiHICTEpCTBA EKOHOMIYHOT'O PO3BUTKY 1 TOPTiBAL Y KpaiHu
B17120.07.2017 Ne 73005 Ha HaykoBuii TBIp « MyJIbTUMEI1MHUI HaBYATIbHUMN MOCIOHUK
“IndopmariiitHi TeXHOJIOTIT B AissibHOCTI HarioHanbHOT mOmiii”».

6. KyminoB B. A., Cxauex JI. M., Xopomko B. O. Meroauuni 3acamu
BUKJIaIaHHs 1HPOpMaILiitHOI Oe3MeKn y BUIIMX HABYAJbHUX 3aKJaJaX: HaBY.-METO/I.
noci0. Kuis: IIBII «3anpyra», 2017. 102 c.

JlonarkoBa
Hopmamusno-npasosa 6aza

1. ITpo aBTOpCHKE TIPaBO 1 CyMiXkHI TIpaBa: 3akoH Ykpainu Bix 23 rpynns 1993
poky (i3 3minamu) / Binomocti BepxosHoi Panu Ykpaiau. 1994. Ne 13. cr. 64.

2. IIpo 616mioTexu 1 6i0moTeyHy cripaBy: 3akoH Ykpainu Big 27 ciuns 1995
poky (i3 3minamu) / Binomocti BepxoBHoi Pangu Ykpainu. 1995. Ne 7. cr. 45.

3. IIpo enekTpoHH1 A0Bipyl ociyru: 3akoH Ykpainu Bij 05 xoBTHs 2017 poky
/ BimomocTti BepxoBHoi Paau Ykpainu. 2017. Ne 45. ct. 400.

4. ITpo HaykoBO-TexHIUHY 1HpOpMallio: 3aKoH YKpainu Bijg 25 depBHs 1993
poky (i3 3minamu) / Bimomocti BepxoBHoi Pagu Ykpainu. 1993. Ne 33. c1. 345.


https://zakon.rada.gov.ua/laws/main/b8
https://zakon.rada.gov.ua/laws/main/b8
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5. IIpo HarmionaneHuii apxiBHUN (GOH 1 apXiBHI YCTAaHOBU: 3aKOH YKpaiHU Bij
24 rpyanst 1993 poxky (i3 3minamu) / BizomocTti BepxoBuoi Pagu Ykpainu. 1994. Ne 15,
cT. 86.

6. [Ipo 3atBepmxenHs IlomoxkenHs mnpo MiHICTEpCTBO BHYTPIIIHIX CIIpaB
Yxpainu: [loctanosa Kabinety MinictpiB Ykpainu Bix 28 sk0BTHS 2015 poky Ne 878.

7. IIpo 3arBepmxennsa [lonoxennss npo HamionansHy mnomimito: [locranosa
KaGinety MinictpiB Ykpainu Big 28 sxoBTHS 2015 poky Ne 877.

8. [Ipo 3arBepmxenns [lopsaky BUKOPUCTaHHS €JIEKTPOHHUX JOBIPYUX MOCITYT
B OpraHax JiepKaBHOI BJIaJId, OpraHax MiCIIEBOTO CAMOBPSIyBaHHS, MiIPUEMCTBAX,
yCTAaHOBaX Ta oOpraHizamisx aepxkaBHoi (opmu BiacHocTi: IloctanoBa KabGinery
MinictpiB Ykpainu Big 19 Bepecust 2018 poky Ne 749,

9. [Ipo cxBanenns Kourerniii po3BUTKY €JIEKTPOHHOTO YpsiIyBaHHS B Y KpaiHi:
Posnopsmxennst Kabinety MinictpiB Ykpainu Big 20 BepecHst 2017 poxy Ne649-p.

Liopyunuxu, nHasuanvhi NOCIOHUKU Ma MemoOUYHi Mamepianu

1. Indpopmaruka 1 KOMIT IOTEpHA TEXHIKA : HaBY. 1ocio. / JI.M.JluOkoBa. 3- € Bus.,
nom. K.: AkagemBunas, 2011. 464 c.

2. InpopmaTuka 1 KOMIT IOTEepHA TeXHiKa: HaB4. 1moci6. / M.B. Maxkaposa, I'.B.
Kapnayxosa, C.B. 3anapa. K.: 3nanns, 2013. 668 c.

3. Komm’totepra Texnika Ta iH(opmamiiiHi TexHojorii: HaB4. mocid. / A.B.
Koznoscekuit, FO.M. ITanounmun. K.: 3nanns, 2012. 463 c.

4. OcHoBH iH()OPMATUKHU Ta OOUHCITIOBAIbHOT TeXHIKH : miapyunuk / B.I". IBaHOB,
B.B. Kapactok, M.B. I'Boznenko. X.: [Ipaso, 2012. 312 c.

5. Komm’roTepHi Mepexi B AisUIbHOCTI OpraHiB BHYTPIIIHIX CITpaB: HaBY. 1MOCI0. /
[Kyninos B.A., Ilakpumr O.€., XaxanoBcekuii B.I'., Cmarmiok B.M. ]; 3a 3ar. pexa. B.T'.
Xaxanoscekoro. K.: Hail. akazn. BHyTp. cripas, 2014. 272 c.

6. OcHOBU MporpaMyBaHHS JJIsl TPAIIBHUKIB MIAPO3ALTIB KiOepmomiiii: HaBY.
noci0. / [Kyninos B. A., KpacHomok B.M., [Takpum O. €., Tapacenko B.I1.]; 3a 3ar.
penakiiero B. A. Kyainosa. K.: Ham. akaa. BayTp. cripas, 2019. 284 c.

7. OcnoBu Web-niporpamyBanHs : npaktukyM / [Kyainos B. A., [Takpum O. €.,
Xaxanoscrkuit B. I'.]. K.: Ham. akagemis BHyTp. cripas, 2013. 37 c.

8. Kyzninos B. A. [ndopwmariiitne 3abe3neuenns opraniB HarionansHoi momimii:
cinoBHuk TepmiHiB / B. A. Kyninos. K.: Hau. akazg. BayTp. crpas, 2019. 236 c.
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Indopmaniiini pecypcu

1. Odimiitauit  BeO-mopTasm  HarmionanpHOi akagemii BHYTPINIHIX — CIpaB
[Entekrponnmii pecypc]. — Pexxum goctyry: https://www.naiau.kiev.ua.

2. O¢imiitauii Be6-noptan Bepxosuoi Panu Ykpainu [Enextponnuii pecypc]. —
Pexxum noctymy: https://www.rada.gov.ua.

3. €nuHMI BeO-MOpTaJl OpraHiB BHUKOHABUOi Biaau Ykpaiam [EnexrponHwmii
pecypc]. — Pexxum poctymry: https://www.kmu.gov.ua.

4. O¢imiitamii caiiT MinicTepcTBa BHYTpilIHIX cripaB [ Enekrponnuii pecypce]. —
Pexxum noctymy: https://www.mvs.gov.ua.

5. Odimiiinuii caiit HamionansHoi nomiuii [Enexrponnuii pecypc]. — Pexum
aoctymy: https://www.npu.gov.ua.

6. Odimiitauii mopran MiHicTepcTBa rocTullii Ykpainu [Enextponnuii pecypc].
— Pexxum moctymy: https://minjust.gov.ua.

7. Odimiinuii mopran HamionaneHoi 616mioreku imeHi B.I. Bepnaacbkoro
[Enextponnwmii pecypc]. — Pexxum mocrymy: http://www.nbuv.gov.ua/.

8. Odimiitnuit moptan JlepkaBHOI HayKOBO-TEXHIYHOi 0101i0TeKu YKpaiHu
[Enextponnwmii pecypc]. — Pexxum mocrtymy: https://gntb.gov.ua/.

9. Odimittamii moptan HamionaneHoi 616mioTexkn Ykpainu iM. SlpociaBa
Mynporo [Enexkrponnuii pecype]. — Pexxum noctymy: https://nlu.org.ua/.

3aBigyBau kadeapu M‘O .
ITKIb HHI Ne 1 Ounexcanap KOPHEUKO

ITpodecop kadenpu 7
ITKIb HHI Ne 1 Baaum KY/JITHOB

JloneHT xadeapu / ol
ITKIb HHI Ne 1 Onexcanap ITAKPUII

Buknanau kadenpu
ITKIB HHI Ne 1

ALY Kupuio SPOBUIA
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